
Gift Entry



RE Title How we use it

Date (Gift Date) Date entity RECEIVED the check

GL Post Date Date the donation was DEPOSITED

Attribute: Received by date Date the gift was PROCESSED by 
Development

Check Date Date on the check

Reference Date Date on the receipt, transaction date, etc.



Gift type vs Pay Method

 Type: category of gift
 Huge implications on reporting
 Cash
 In-Kind
 Stock

 Method: Way in which a gift is given to us
 Personal check
 Business check
 Cash
 other



Gift sub type

 Helps us better identify “types” of gifts
 Paypal
 Authorize.net
 Grant
 United Way



Sample Entries





Your Name
Pete Ericson

Apostolic Center

One Hundred Fifty and 00 / xx

8/30/2017

tithe

150.00







Other Things to Be Aware of

 Money orders & credit memo’s, pay method = business check
 This is the pay method Finance will associate with these for reconciling

 Restricted fund donations have implications for Finance
 When entering donations, focus on the PERSON first, then the FINANCIAL


